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Manager Payroll Approval Email

An email will be sent to the Manager when Payroll needs to be approved indicating the Pay Period and Pay Group.

There is a hyperlink in the email that when clicked takes you to the Pay Period.

Manager Payroll Navigation Approval
Select Setup then Pay Groups:



Select the Pay Group you want to Approve. Only Pay Groups that the Manager is listed on will appear.

Approve Payroll
Click the Approve Payroll button.



 And make the proper selection on the dialog box.


