Comments

Last Modified on 11/07/2016 1:06 pm EST
The following button is the comments button.
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It appears throughout the application.
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When selected a dialog box appears. Type in your comments and Save.
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Add Time Clocking Comment

Comment

Enter a comment hear about the Shift, Task or item that Comments was
opened up on.

/| Request Manager Review

If you would like your Manager to review, select the Request Manager Review checkbox.
Time Comments bd
Add Time Clocking Comment Save

Comment

Enter a comment hear about the Shift, Task or item that Comments was
opened up on.

@lequest Manager Review

An email will be sent to your Manager notifying them that a comment needs reviewed.




