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To View History select View My History.

The following screen then appears and is broken down by the Pay Period.

Header
The contains the following information:

Pay Group

Pay Group that Employee is assigned to.

Pay Frequency

How often an Employee is paid.

Pay Period

The start and end date of individual Pay Periods. The drop down area after this field may be used to select a different

Pay Period.



Pay Date

When the selected Pay Period is set to be piad.

Next Pay Period

The start and end date of the next Pay Period.
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