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End Task and Start New Task

To finish the Current Task and start a New Task select the New Pay Code from the drop down list and then select Start
Task. This feature allows you to have no gaps in tasks.

Current Shift L ]

days hours minutes seconds

00 14 47 54

Shift Code: R gajact pay code:
Shift Start: 5 J—

0400

Current Task Customer Visit

‘ Installation .
days hours ™ 1

00 0 Office Time
Task Code: LT
Shift Start; | T1avel Time \-04:00

Task Pay Code: INSI

A notification will appear in the right hand corner indicated the New Task has started successfully.

Success

Task Started successfully

The Current Task counter will reset to zero and begin counting.
Current Task | )
Cwm MNES
0 00 01 38 e

Task Code: Installation
Shift Start: 5/31/2016 11:04:05 PM -04:00




End Task and Revert to Shift

To End a Task and only run the Shift select the End Task button.

Technician, Tom

Time Clock = Appointments

Current Shift L ]

days hours minutes seconds

00 00 58 04

shift Code: Reqular
shift Start: 5/30/2016 10:11:05 AM -04:00

Current Task | ¢»

days hou minues seconds

00 00 10 08

Task Code: Office Time
Shift Start: 5/30/2016 10:59:01 AM -04:00

Tesk Pay Code: |OfficeTime v | |

A dialog box will appear asking you to confirm that you want the end the task.
Confirm x
Are you sure you want to end the task?

The upper right hand corner of the application will display a box showing

% Cancel W Ok

that the Task Ended succcessfully.

Success .
Task Ended successfully

End Shift

Tasks are also ended when a Shift ends. Select End Shift to end both the Current Shift and Current Task.



Technician, Tom

Time Clock = Appuintments-

Current Shift | @ |

days hours minutes seconds

BOROAROS 9

shift Code: Regular
shift start: 5/30/2016 10:11:05 AM -04:00

Current Task | & '

days hours minuies seconds

00 00 01 22

Task Code: Regular
Shift Start: 5/30/2016 11:13:02 AM -04:00

TaskPayCote: Regquar v | | StanTask

End Task




